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Medication Policy 

  

  

Administration of medication  

“The Statutory Framework states that ‘medicines must not usually be administered unless 

they have been prescribed for a child by a doctor, dentist, nurse or pharmacist’.  

 

When we use the word ‘prescribe’ we mean medicine that is recommended. When we use 

the word ‘prescription’ we mean written instructions from a doctor or dentist. Most 

pharmacists cannot write prescriptions and can only prepare the medicine as instructed by a 

doctor or dentist.  

 

However, they can recommend (prescribe) over-the-counter medicines such as teething gels, 

when children are teething, or painkillers, when children have a temperature. Recent changes 

in the law mean that qualified nurse independent prescribers, and pharmacist independent 

prescribers, can prescribe any licensed medicine for any medical condition they have been 

trained to specialise in.  

 

For nurses, this includes some controlled drugs. So, you can give medication that is 

recommended by a pharmacist or nurse without a written prescription, as well as any 

medication prescribed by a doctor, dentist or an appropriately qualified pharmacist or nurse”.  

 

Giving medication to children in registered childcare 2 January 2013 No. 080290 

 

Only medications that are prescribed or on prescription may be administered whilst your child 

is at Noddy’s. The nursery does not administer any homeopathic medication. Before 

administering medication, we must have written consent from a parent or guardian, using a 

medication form which details:  

  

• What ailment the medication is for  

• The dosage that should be administered  

• The frequency of dosage  

  

It is not acceptable to have written consent to cover more than one type of medication, all 

consents must be specific to the medication concerned. All medications should be clearly 

marked with the child’s name and other relevant details etc. At the end of the day/session, 

the medication must be handed back to the parent/guardian and signed off on the medication 

form. This must be completed daily if it is an ongoing medication.  

  

- A Manager or First Aider at work at the Nursery must authorise and witness 
every occasion on which medication is administered.  
  

- All forms of medication are stored in a locked cupboard, in a secure area, or in 
a cool bag/box kept in a fridge if needing refrigeration.   
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When a medication has passed its expiry date and when children have completed their course 

of medication, any left-over medication should be returned to the child’s parent for safe 

disposal. All medicines should be stored in their original containers and clearly labelled. 

Under no circumstances should medicines be decanted into other containers. The Nursery 

will refuse to administer any medication that is not in its original container, with the correct 

labelling.  

  

Antibiotics  

Administering antibiotics is only allowed under the following circumstances: 

  

The child is in a fit condition to attend the Nursery. The manager has the overall authority 
in deciding whether a child is fit to attend.  

  

The child’s ailment is not contagious but is receiving antibiotics and has a doctor’s letter, the 

child can attend the nursery on any day of the course.  

  

First dose must be given at home and first 24 hour doses must be given by parent or carer, 

therefore a child must remain at home during this period.   

  

Calpol  

Calpol is ONLY administered in ‘emergency’ circumstances e.g. If a baby/child has a high 

temperature at the nursery but parents are unable to collect them promptly or if a baby/child’s 

temperature increases rapidly within a very short time frame.  

  

If an ‘emergency’ circumstance arises then permission must be requested from parents to 

administer Calpol to their child; this permission should be sent via email. This email will then 

be printed off by the office, and staff should attach this email for permission to administer 

Calpol to the completed temperature form and medication form to be kept on file.  

  

GWA email: gwa@noddysnursery.com  

TCH email: tch@noddysnursery.com  

  

If for any reason you are unable to contact the child’s parents or their emergency contact over 

a reasonable amount of time to ask for permission to administer Calpol, it will be at a Manager 

or First Aider at Works discretion to authorize this without an email of consent.  

 

Please see sickness policy RE: temperatures 

                                                                                                                        

Piriton  

A lot of children suffer from allergic reactions known and unknown to the parents and at 

Noddy’s we feel it is necessary to be able to administer Piriton to those children who 

experience an allergic reaction. Piriton will only be given if your child is over 12 months and 

have a signed Piriton form.   

  

In the event of an emergency and we deem it necessary to call for an ambulance we 
will for the following situations;  
  

• If a child is less than 12 months and has an allergic reaction.   
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• If a child over 12 months has an allergic reaction and has been given Piriton and 

requires emergency medical attention quickly.  

  

• If a child over 12 months cannot have Piriton and has an allergic reaction.  

  

In all cases the parents/guardian or named carer will be contacted if Piriton is administered 

and an ambulance is called  

  

Dealing with anaphylaxis  

If a child is prone to anaphylactic shocks as a result of allergies, it is the parents’ responsibility 

to inform the Nursery when joining or when diagnosed. Any medication required for the 

allergic reaction must be brought into the Nursery and a trained professional should give 

our staff appropriate training. A parent should be prepared to attend a staff meeting to provide 

instruction, if requested.   

  

If a child is starting Noddy’s nursery and requires an Epi-pen, TWO must be provided 
before the child starts. Failure to comply with this ruling may delay their start date.  
  

  

If an Epi-pen is to be used for a severe case, a trained first aider is responsible for the 

administration. In the case of using the Epi-pen an ambulance will be called immediately and 

a manager will contact the parents.   

  

 

Inhalers   

The Nursery will administer inhalers and medication for any child with asthma. As with all 

medicine the inhaler will be stored in the medicine cabinet. As mentioned before, training 

from an appropriate health professional or parent should be given to staff on how to use an 

inhaler. A medication form must be filled out every time the child needs the inhaler.  

  

If a child suffers an asthma attack whilst at the Nursery we will take the following measures 

to care for the child:  

  

• Stay with the child all the time  

• Keep the area around the child clear of other children  

• Remain calm and reassuring  

• Encourage the child to sit up to increase his or her lung capacity  

• Find the child’s appropriate reliever/inhaler   

• Call the child’s parent/carer  

  

If it is a severe asthma attack an ambulance will be called.  

  

  

Creams and lotions (including nappy cream)  

The Nursery will apply prescribed creams and lotions to a child for medical conditions only, 

e.g. eczema or other skin conditions. The parents must show the Nursery staff how to apply 

the preparations. A medication form will be required to be filled out. The staff will apply 

creams or lotions wearing gloves, and in privacy.  
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The nursery does not supply nappy cream so if a child requires nappy cream the nursery will 

ask the parents to sign a permission slip. If a child receives a prescribed nappy cream by a 

doctor the parents/carers will be required to fill out a medication form, every day for the 

duration of the course.  

  

Medication given before arriving at the nursery  

It is essential that any medication given to a child before attending the Nursery is declared 

and recorded on an incident form by a member of staff, and written in the message book/iPad 

so all other staff are aware. The Nursery will ask the parent/carer to inform us what medication 

has been administered, what time and why. If the Nursery sees that the child is still clearly 

unwell, the parent/carer will be asked to take the child home. If the child seems to be in a fit 

state of health then the child can come into the Nursery on the understanding that if he or she 

falls unwell during the day the parent/carer will be asked to come and collect. When 

considering if the child is fit to attend, the Nursery manager will always consider why the child 

has had medication.  

 

Medical plans  

A medical plan must be filled in when a child, staff member or temporary staff has a medical 

condition, allergy or illness. The form should be written by the manager or key carer, with the 

parent if it is for a baby/ child, as it is crucial that the information is correct to help the baby/ 

child concerned if there are any problems whilst they are on the nursery premises.  

 

A parent must sign, if it is for a baby/ child, at the time when the plan is written out. If there is 

an adult on the premises who requires a medical plan, they will be asked to fill out the form 

alongside a manager. The staff member’s direct team, manager’s and the first aiders at work 

will be the only staff members who will be made aware of the medical plan.  

  

There should also be information from doctors, consultants or specialists to be kept with the 

form even if it is contradictory to the nursery policies e.g. a child needing anti-biotics as a 

precaution.  

  

All staff should be made aware of all babies/children who has a medical plan so that there is 

no delay in treating them as set out in their medical plan.  

  

Once filled in the medical plan should be kept in the ratio file in the relevant are e.g baby room 

or main nursery.  

 

If the medical plan is for a member of staff or temporary member of staff the forms will be 

stored in the manager’s office at GWA and in the manager’s cupboard at TCH.  

 

The medical plan is a confidential document and information should not be shared with those 

who is does not concern. If confidentiality is broken, then discipline action will be taken.  

  

  

  

  

  

  

  

  

  


